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INSTRUCCIONES 
 

Una elección especial se puede utilizar para cubrir una vacante solo si lo autoriza por la ley.  
 

Una solicitud para una elección especial no puede ser presentada hasta después de que se ordene la elección.  La fecha límite 
de presentación se rige por la Sección 201.054 del Código Electoral de Texas y por la fecha en que se ordenó la elección 
especial.  La fecha límite de presentación debe indicarse en la orden de elección.  Por favor, revise los calendarios actuales 
de la ley electoral del Secretario de Estado para la fechas límite de la Sección 201.054.  
 

Si tiene preguntas sobre la solicitud, por favor póngase en contacto con la División de Elecciones del Secretario de Estado 
llamando al 800-252-8683.  
 

LEY DE NEPOTISMO 
 

El candidato debe firmar esta declaración indicando su conocimiento de la ley del nepotismo.  Cuando un candidato firma la 
solicitud, es un reconocimiento de que el candidato conoce la ley del nepotismo.  Las prohibiciones de nepotismo del capítulo 
573, Código de Gobierno, se resumen a continuación: 
 

Ningún funcionario puede nombrar, votar o confirmar el nombramiento o empleo de cualquier persona  emparentada dentro 
del segundo grado por afinidad (matrimonio) o del tercer grado por consanguinidad (sangre) con sí mismo, o con cualquier  
otro miembro del órgano de gobierno o tribunal en el que se desempeña cuando la compensación de esa persona debe 
pagarse con fondos públicos o honorarios del cargo.  Sin embargo, nada en la ley impide el nombramiento, la votación o la 
confirmación de cualquier persona que haya estado empleada continuamente en la oficina o el empleo durante el período 
siguiente antes de la elección o el nombramiento del funcionario o miembro emparentado con el empleado en el grado 
prohibido: (a) seis meses, si el funcionario o miembro es elegido en una elección que no sea la elección general para 
funcionarios estatales y del condado.  
 

Ningún candidato puede tomar medidas para influir en un empleado del cargo al que aspira a ser elegido o en un empleado 
o funcionario del organismo gubernamental al que aspira a ser elegido en relación con el nombramiento o el empleo de una 
persona emparentada con el candidato en un grado prohibido, tal como se ha indicado anteriormente.  Esta prohibición no 
se aplica a las acciones de un candidato con respecto a una clase o categoría de buena fe de empleados o empleados 
prospectos. 
 

NOTAS 
 

1Una solicitud para un lugar en la boleta electoral, incluida cualquier petición que la acompañe, es información pública 
inmediatamente después de su presentación.  (Sección 141.035, Código Electoral de Texas) 
 

2La inclusión del número único de identificación de votante (VUID, por sus siglas en Ingles) es opcional.  Sin embargo, a  
muchos candidatos se les exige que estén registrados como votantes en el territorio desde el cual se elige el cargo en el 
momento de la fecha límite de presentación. Por favor, visite el sitio web de la Division de Elecciones de la Secretaría de 
Estado para obtener información adicional.   
 
3La prueba de liberación de las discapacidades resultantes de una condena por un delito grave incluiría prueba de clemencia 
judicial según el Código de Procedimiento Penal de Texas 42A.701, prueba de indulto ejecutivo según el Código de 
Procedimiento Penal de Texas 48.01, o prueba de una restauración de derechos según el Código de Procedimiento Penal de 
Texas 48.05. (Opinión de Fiscal General de Texas KP-0251) 
Se debe enviar uno de los siguientes documentos con esta solicitud:  
Clemencia judicial según el Código de Procedimiento Penal de Texas 42A.701 
Prueba de indulto ejecutivo según el Código de Procedimiento Penal de Texas 48.01 
Prueba de una restauración de derechos según el Código de Procedimiento Penal de Texas 48.05 
 
4Todos lo los juramentos, declaraciones juradas o afirmaciones hechas dentro de este estado pueden ser administrados y un 
certificado del hecho dado por un juez, secretario(a) o comisionado de cualquier tribunal de registro, un notario público, un 
juez de paz, secretario municipal (para una oficina de la ciudad) y el Secretario de Estado de Texas.  Consulte el Capítulo 602 
del Código Gobierno de Texas para obtener la lista completa de personas autorizadas a administrar juramentos.  
 



  General Election_______________ 
  Special Election _______________ 

AFFIDAVIT 
 
 
 
I, ____________________________________________, resident of the City of Mansfield, 

being a candidate for the office of ___________________, Place ________, do solemnly 

swear that I have read the above and fully meet the qualifications under the provisions of 

the Charter to hold the office sought. 

Dated this the __________ day of _____________________, 2023. 

 
 
_________________________________ 
Signature of Candidate 
 
 
Sworn to and subscribed before me by _________________________________ on this 
__________ day of ________________________, 2023. 
 
 
__________________________________ 
Signature of Officer Administering Oath 
         (seal) 
__________________________________ 
Printed Name and Title of Officer 





 ELECTION CANDIDATE QUALIFICATIONS 
 

 
1. Please list every residential address to include dates for property that you have claimed as 

a residence in the eighteen months prior to filing candidacy documents.   
 
 
 
 
 
2. Please list every location in which you have registered to vote within the eighteen months 

prior to the filing of candidacy documents.  Please provide the dates when you registered 
at these locations.  (These dates can be found on the registration card or cards).   

 
 
 
 
 
3. Please list any names including assumed names or name changes created by marriage or 

divorce that you have used or that have been associated with you during the eighteen  
months prior to the filing of candidacy documents.   

 
 
 
 
 

I understand that the above information will be independently confirmed and verified by 
city staff. 
 
 
 
 
____________________________________  ___________________________ 
(Signature of Candidate)     (Date) 
 
 
 
 



First Steps for Candidates Running for a City Office 

This quick-start guide for candidates seeking a city office is not intended to provide comprehensive 
information. For more details, including information on political advertising requirements, fundraising 
rules, and filing schedules, see the Texas Ethics Commission’s (TEC) website at www.ethics.state.tx.us. 

 

 

 

 

 

 

 

 

 

 

1. All candidates must file a Campaign Treasurer Appointment (Form CTA). 
All candidates must file Form CTA even if you do not intend to raise or spend any money. Form 
CTA is required to be filed before you file an application for a place on the ballot, raise or spend 
any money for your campaign, or announce your candidacy. File Form CTA with the city clerk 
or city secretary, as applicable. 

2. Opposed Candidates: Will you accept or spend more than $940* for the election? 

 YES: 

o You do not qualify to file on the modified reporting schedule. 

o You are required to file pre-election campaign finance reports using Form C/OH if 
you have an opponent on the ballot. Find Form C/OH and its instructions on our 
“Local Filers Non-Judicial Candidate/Officeholder” webpage. 

o Pre-election reports are due 30 days and 8 days prior to each election. To be timely 
filed, pre-election reports must be received by the city clerk or city secretary no later 
than the due date. 

 NO: 

o You can elect to file on the modified reporting schedule by completing the Modified 
Reporting Declaration on page two of Form CTA. File Form CTA with the city clerk 
or city secretary. 

o If you elect to file on the modified reporting schedule, you do not have to file pre- 
election campaign finance reports due 30 days and 8 days prior to the election. 

 Exceed $940*: If you elect to file on the modified reporting schedule but later exceed $940 

in either contributions or expenditures, what reports you will be required to file depends 
upon when you exceed $940*. 

o If you exceed $940* on or before the 30th day before the election, you are required 
to file pre-election campaign finance reports due 30 days and 8 days prior to an 
election using Form C/OH. To be timely filed, pre-election reports must be received 
by the city clerk or city secretary no later than the due date. Find Form C/OH and its 
instructions on our “Local Filers Non-Judicial Candidate/Officeholder” webpage. 

o If you exceed $940* after the 30th day before the election, you are required to file 
an Exceeded Modified Reporting Limit report using Form C/OH. To be timely filed, 
this report must be filed with the city clerk or city secretary within 48 hours of 
exceeding $940.* You must also file the pre-election report due 8 days prior to an 
election. Find Form C/OH and its instructions on our “Local Filers Non-Judicial 
Candidate/Officeholder” webpage. If you exceed $940* on or before the 8th day 
before the election, you are required to file a pre-election campaign finance report 
due 8 days prior to an election using Form C/OH. To be timely filed, the pre-election 
report must be received by the city clerk or city secretary no later than the due date. 
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Find Form C/OH and its instructions on our “Local Filers Non-Judicial 
Candidate/Officeholder” webpage. 

 

 

 

 

 

 

 

 

 
 

3. Unopposed Candidates. 

If you do not have an opponent whose name will appear on the ballot in the election, you are 
an unopposed candidate and are not required to file pre-election campaign finance reports 
prior to that election. 

4. All candidates must file semiannual campaign finance reports (Form C/OH). 

All candidates are required to file semiannual reports using Form C/OH even if you have no 
campaign activity or were unsuccessful in the election. Semiannual reports are due on January 
15th and July 15th and must be filed with the city clerk or city secretary. To end your filing 
obligations, you must cease campaign activity and file a Final report using Form C/OH and 
attaching Form C/OH-FR (Designation of Final Report). Form C/OH-FR is found on the last 
page of Form C/OH. Find Form C/OH and its instructions on our “Local Filers Non-Judicial
Candidate/Officeholder” webpage. For more information, see “Ending Your Campaign” for local 
filers. 

5. All candidates can use the TEC’s Filing Application to prepare campaign finance 
reports (Form C/OH). 

You can use the TEC’s Filing Application to prepare a PDF version of your campaign finance 
report (Form C/OH). Select “Local Authority” and follow the steps to set up an account and 
login to the application. Once you have completed your report, print out a copy, add your 
treasurer information, get it notarized, and file it with the city clerk or city secretary by the 
appropriate deadline. 

6. Need More Information? 

See the Campaign Finance Guide for Candidates and Officeholders Who File With Local Filing
Authorities, forms, instructions, examples on how to disclose contributions and expenditures, 
political advertising and fundraising guides, and other information you may find useful on our 
website at www.ethics.state.tx.us under the “Resources” and “Forms/Instructions” main menu 
items. 

*NOTE: The $940 threshold is specific to transactions made in 2022. 
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FORM CTA

PG 1

○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○ ○

APPOINTMENT OF A CAMPAIGN TREASURER

BY A CANDIDATE

See CTA Instruction Guide for detailed instructions.
1 Total pages filed:

2 CANDIDATE

NAME

MS / MRS / MR FIRST MI
OFFICE USE ONLY

NICKNAME LAST SUFFIX

3 CANDIDATE

MAILING

ADDRESS

ADDRESS  / PO BOX; APT / SUITE #; CITY; STATE; ZIP CODE

Date Processed

Filer ID  #

Date Imaged

4 CANDIDATE

PHONE

AREA  CODE PHONE  NUMBER EXTENSION

( )

Receipt #

Date Received

Date Hand-delivered or Postmarked

Amount $

5 OFFICE

HELD
(if any)

6 OFFICE

SOUGHT
(if known)

7 CAMPAIGN

TREASURER

NAME

MS/MRS/MR FIRST MI NICKNAME LAST SUFFIX

8 CAMPAIGN

TREASURER

STREET

ADDRESS

(residence or business)

STREET ADDRESS; APT / SUITE #; CITY; STATE; ZIP CODE

9 CAMPAIGN

TREASURER

PHONE

AREA  CODE PHONE  NUMBER EXTENSION

( )

10 CANDIDATE

SIGNATURE I am aware of the Nepotism Law, Chapter 573 of the Texas Government Code.

I am aware of my responsibility to file timely reports as required by title 15 of

the Election Code.

I am aware of the restrictions in title 15 of the Election Code on contributions

from corporations and labor organizations.

Signature of Candidate Date Signed

GO TO PAGE 2
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www.ethics.state.tx.us

FORM CTA

PG 2
CANDIDATE MODIFIED

REPORTING DECLARATION

11 CANDIDATE

NAME

12 MODIFIED

REPORTING

DECLARATION

COMPLETE THIS SECTION ONLY IF YOU ARE

CHOOSING MODIFIED REPORTING

•• This declaration must be filed no later than the 30th day before

the first election to which the declaration applies. ••

•• The modified reporting option is valid for one election cycle only. ••
(An election cycle includes a primary election, a general election, and any related runoffs.)

•• Candidates for the office of state chair of a political party

may NOT choose modified reporting. ••

I do not intend to accept more than $1,010 in political contributions 

or make more than $1,010 in political expenditures (excluding filing 

fees) in connection with any future election within the election 

cycle. I understand that if either one of those limits is exceeded, I 

will be required to file pre-election reports and, if necessary, a 

runoff report.

Year of election(s) or election cycle to

which declaration applies

Signature of Candidate

Forms provided by Texas Ethics Commission

This appointment is effective on the date it is filed with the appropriate filing authority.

 TEC Filers may send this form to the TEC electronically at treasappoint@ethics.state.tx.us

or mail to
Texas Ethics Commission

P.O. Box 12070
Austin, TX 78711-2070

 Non-TEC Filers must file this form with the local filing authority
DO NOT SEND TO TEC

For more information about where to file go to: 
https://www.ethics.state.tx.us/filinginfo/QuickFileAReport.php

Revised 1/1/2023



Date Received

Date Processed

CODE OF FAIR CAMPAIGN

PRACTICES

FORM CFCP

COVER SHEET

Date Imaged

Pursuant to chapter 258 of the Election Code, every candidate and
political committee is encouraged to subscribe to the Code of Fair
Campaign Practices.  The Code may be filed with the proper filing
authority upon submission of a  campaign treasurer appointment
form.  Candidates or political committees that already have a
current campaign treasurer appointment on file as of September 1,
1997, may subscribe to the code at any time.

Subscription to the Code of Fair Campaign Practices is voluntary.

1 ACCOUNT NUMBER
(Ethics Commission Filers)

2 TYPE OF FILER

CANDIDATE POLITICAL COMMITTEE

If filing as a candidate, complete boxes 3 - 6, If filing for a political committee, complete
then read and sign page 2. boxes 7 and 8, then read and sign page 2.

3 NAME  OF CANDIDATE

(PLEASE TYPE OR PRINT)

TITLE (Dr., Mr., Ms., etc.) FIRST MI

NICKNAME LAST SUFFIX (SR., JR., III, etc.)

OFFICE USE ONLY

4 TELEPHONE NUMBER

OF CANDIDATE

(PLEASE TYPE OR PRINT)

AREA  CODE PHONE  NUMBER   EXTENSION

(          )

5 ADDRESS OF CANDIDATE

(PLEASE TYPE OR PRINT)

STREET / PO BOX; APT / SUITE #;   CITY; STATE;        ZIP CODE

6 OFFICE SOUGHT

BY CANDIDATE

(PLEASE TYPE OR PRINT)

7 NAME OF COMMITTEE

(PLEASE TYPE OR PRINT)

8 NAME OF CAMPAIGN

TREASURER

(PLEASE TYPE OR PRINT)

TITLE (Dr., Mr., Ms., etc.) FIRST MI

NICKNAME LAST SUFFIX (SR., JR., III, etc.)

Date Hand-delivered or Postmarked

GO TO PAGE 2
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CODE OF FAIR CAMPAIGN PRACTICES

There are basic principles of decency, honesty, and fair play that every candidate and political committee in this state
has a moral obligation to observe and uphold, in order that, after vigorously contested but fairly conducted campaigns,
our citizens may exercise their constitutional rights to a free and untrammeled choice and the will of the people may be
fully and clearly expressed on the issues.

THEREFORE:

(1) I will conduct the campaign openly and publicly and limit attacks on my opponent to legitimate challenges to my
opponent’s record and stated positions on issues.

(2) I will not use or permit the use of character defamation, whispering campaigns, libel, slander, or scurrilous attacks
on any candidate or the candidate’s personal or family life.

(3) I will not use or permit any appeal to negative prejudice based on race, sex, religion, or national origin.

(4) I will not use campaign material of any sort that misrepresents, distorts, or otherwise falsifies the facts, nor will I
use malicious or unfounded accusations that aim at creating or exploiting doubts, without justification, as to the
personal integrity or patriotism of my opponent.

(5) I will not undertake or condone any dishonest or unethical practice that tends to corrupt or undermine our system
of free elections or that hampers or prevents the full and free expression of the will of the voters, including any
activity aimed at intimidating voters or discouraging them from voting.

(6) I will defend and uphold the right of every qualified voter to full and equal participation in the electoral process,
and will not engage in any activity aimed at intimidating voters or discouraging them from voting.

(7) I will immediately and publicly repudiate methods and tactics that may come from others that I have pledged not
to use or condone.  I shall take firm action against any subordinate who violates any provision of this code or the
laws governing elections.

I, the undersigned, candidate for election to public office in the State of Texas or campaign treasurer of a political
committee, hereby voluntarily endorse, subscribe to,  and solemnly pledge myself to conduct the campaign in accordance
with the above principles and practices.

Signature Date

Revised 1/1/2021Forms provided by Texas Ethics Commission www.ethics.state.tx.us



 
 
 
DATE:    January 2022 
TO:    City of Mansfield Council Candidate 
FROM:    Susana Marin, City Secretary 
SUBJECT:    Ethics Ordinance No. 2182‐20 

 
  Included with this memorandum is a copy of the current Ethics Ordinance for the 
City  of Mansfield.    As  a  council  candidate,  you  are  being  advised  of  the  following 
sections: 
 
  Section 30.41 “DEFINITIONS” of the ordinance states the following: 
 
  As used  in this code of ethics and conduct, the following words and terms shall 
have the meaning ascribed thereto: 
 
  “….. 
  Candidate means every person who declares for or files for any office of   the 
City of Mansfield to be filled by election. 
  …..” 
 
  Section 30.42 “AFFECTED PARTIES” of the ordinance states the following: 
 

The person subject to the provisions hereof shall be: 
 
“….. 
(c) Candidates for any City of Mansfield elected office; and 
…..” 

 
  Upon receipt of this memorandum, please sign and return the attached form to 
the City Secretary’s Office. 
 
  Please do not hesitate to contact me if you have any questions.  You may contact 
me by phone at (817) 276‐4203 or by email at susana.marin@mansfieldtexas.gov. 
 
  Thank you in advance. 
 
 



 

 
ETHICS ORDINANCE NO. 2182 ACKNOWLEDGEMENT FORM 

 
 
 
Date:  __________________________ 
 
 
 
I, _____________________________________________, hereby acknowledge    
      (Print Name) 
 
I received a copy of Ethics Ordinance Number 2182. 

 
  ____________________________________ 
      (Signature) 
 
  ____________________________________ 
      (Street Address) 
 
  ____________________________________ 
      (City, State, Zip) 
 
  ____________________________________ 
      (Telephone Number) 
 
 
 
 
 
Council Candidate ____________   
Name of Board/Commission 
 
 
___  Appointment (copy of ethics ordinance included) 
___  Appointment  (currently  serving  on  a  board/commission  –  copy  of  ethics 

ordinance received at this time) 
___  Council Candidate (copy of ethics ordinance included) 
___  Reappointment (did not receive another copy of ethics ordinance) 



Candidate Authorization Form to Release E-Mail Address: 
 
Candidate for the May 7, 2022 City of Mansfield General Election 
 
 
Candidate Name: ______________________________________ 
 
 
 On the “Application for a Place on the City of Mansfield General Election Ballot” form, 

there is a box to list the candidate’s e-mail address.   
 Listing the e-mail address is indicated as an optional item to fill out.   
 The application is subject to open records under the Public Information Act; however, 

personal e-mails are considered confidential.   
 
By signing this acknowledgment form, the candidate is indicating their approval to release their 
e-mail address should they include it on the application form. 
 
 
Acknowledged and Approved to release:  
 
 
_______________________________________________________________ 
Signature of Candidate 
 
Date: __________________________ 
 



 

 

 

 

 

PROHIBITION OF USE OF CITY LOGO 

 

 

I, _____________________________________, a candidate for public office hereby 
acknowledge notice that the logo of the City of Mansfield, Texas is a registered and 
restricted trademark of the City and that the use of this logo in anyway without the 
written permission of the City is strictly prohibited.  

 

 

_____________________________________  ________________________ 
Name        Date 
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